Copyright Permission Request Letter


Use College letterhead


[Date]

[Name]
[Address]

Dear [Name]:

I would like permission to copy the [type of publication or material], "[title]," for [describe your intended use]. 

Citation:  


Pages: 

Number of copies:   

Frequency of use [e.g., more than one semester?]: 

Please sign below if permission to copy is granted.  I have enclosed a copy of this letter for your files and a self-addressed, stamped envelope for your response.

Sincerely,
[Name]

Permission Granted: 

_________________________                       ________________

signature                                                                      date

Any conditions: 

_________________________
 
_________________

signature 





date


